
Legal Practitioners Admissions Board

ADMISSION INFORMATION KIT
for
SUPERVISED TRAINEES
· Relevant legislation:- Legal Profession Act 2007 (Qld) (‘2007 Act’), Supreme Court (Admission) Rules 2004 (‘2004 Rules’) (Subordinate legislation / Reprint 3), and Legal Profession Regulation 2007 (‘2007 Regulation’) www.legislation.qld.gov.au/OQPChome.htm
· **YOU MUST RETAIN COPIES OF ALL DOCUMENTS FILED IN THE REGISTRY OR SERVED ON THE BOARD FOR YOUR RECORDS** (you are required to submit certain documents to apply for a Practising Certificate)
· Application is made for ADMISSION TO THE LEGAL PROFESSION – NOT as a “solicitor”, “barrister”, or “legal practitioner”.
· Application is made under section 34 of the 2007 Act which takes into consideration matters of eligibility (s30) and suitability (s31 and s9)

Failure to comply with the procedural requirements for admission MAY result in an application being adjourned
PLEASE NOTE: The Legal Practitioners Admissions Board will only accept documents between 11am-2pm, 4 business days prior to the admission documents and affidavit deadlines. For correct opening dates, please refer to the QLS website.

Ceremonies

In Brisbane, admission ceremonies are held in the Banco Court, Level 2, Supreme Court Complex, George Street, Brisbane.  In other jurisdictions, they are held at the Supreme Court.

Applicants are required to attend to take the oath or affirmation of allegiance, and the oath or affirmation of office (Rule 17(1)).  At the ceremony, the Deputy Principal Registrar will direct and brief you on what to expect.  The Court of Appeal Registrar will direct 'movers' (who must be on the Roll of persons admitted to the legal profession as a lawyer).  At the appropriate time, the Registrar will cite the oaths of allegiance and of office which you are required to repeat.  At the end of the ceremony, the Registrar will call upon you to leave the Court to sign the Roll of persons admitted to the legal profession as a lawyer (Rule 19).

All relatives and friends are welcome to attend the ceremony.
Suggested ‘Mover’s’ Text

“If this Honourable Court pleases, I apply for the admission of (Ms/Miss/Mrs/Mr/Dr) (name of applicant) as a legal practitioner. 

(Ms/Miss/Mrs/Mr/Dr) (surname of applicant) holds a Degree in Laws/Juris Doctor from the University of ___________; has completed a supervised traineeship at (name of law firm); has complied in all respects with the rules relating to admission and holds the recommendation of the Board.”

It is permissible for a practitioner to mention in addition a family relationship (NDO NOT REFER TO THE APPLICANT IN A PERSONAL WAY, SUCH AS “MY DEAR FRIEND”); the circumstances that the applicant is or has been a Judge’s Associate, naming the Judge; and high academic distinction (for example, graduation with Honours, University Medal etc)
NOTE: this is merely an OVERVIEW.  ALL APPLICANTS are to refer to the Legal Profession Act 2007 (Qld), the Supreme Court (Admission) Rules 2004, (Subordinate legislation / Reprint 3), and Legal Profession Regulation 2007, ALL of which are available on the Internet at www.legislation.qld.gov.au/OQPChome.htm
The Legal Practitioners Admissions Board accepts no responsibility for misinterpretation of this kit and advises ALL applicants should follow the admission process outlined in the Supreme Court (Admission) Rules 2004.
	DOCUMENTS
	PROCEDURE

	All applicants MUST advertise their Notice of Intention to Apply for Admission in the following publications:

· in the Courier Mail in Brisbane; AND

· in the Queensland Law Reporter in Brisbane; AND

· for applicant’s seeking admission outside Brisbane (i.e. in Rockhampton, Townsville or Cairns), in a newspaper published in and circulated within the relevant jurisdiction

The Form to be used is:

· Form 9
**all applicants MUST comply strictly with advertising requirements**

** ‘at least 14 days’ means up to and including the 14th day **
	IMPORTANT NOTES:

1) the Form 9 MUST have your FULL NAME (as well as all other names which you use or have used) and your current RESIDENTIAL and BUSINESS address (NOT a PO Box address);
2) For “details of current and former relevant employment status”, applicants should state, for example, a supervised trainee at … (firm name) … etc.
3) **the Law Reporter is published and distributed ONCE PER WEEK on SATURDAY – you MUST arrange for the advertisement to reach the Incorporated Council of Law Reporting (ICLR) by 12.00 p.m. on the Monday PRIOR to when you want the advertisement to appear in the Law Reporter - it is STRONGLY recommended you place the advertisement in the Law Reporter CLOSER TO THE BEGINNING OF THE ADVERTISING PERIOD to avoid missing advertisement deadlines**
4) to advertise in the Law Reporter, contact the ICLR on 3236 1855;
5) you MUST provide a copy of the advertisement to the Board either as a separate document OR preferably as an exhibit to your Affidavit of Compliance.  When copying the advertisement, please ensure the newspaper date is visible.


At least 21 days prior to admission
(2004 Rules 12(1) and 12(2))
	DOCUMENTS
	PROCEDURE

	All applicants MUST submit a Notice of Intention to Apply for Admission:

The Form to be used is:

· Form 9
**if the admission date is the 30th day of January, the objection date is the 20th day of January**
	IMPORTANT NOTES:

1) the Form 9 MUST have your FULL NAME (as well as all other names which you use of have used) and your current RESIDENTIAL and BUSINESS address (NOT a PO Box address);

2) the date for lodgement of Objection Notices MUST be ten days prior to the admission date or if the tenth day falls on an excluded day (meaning non-business day), specify the next day earlier that is not an excluded day**;
3) the ORIGINAL Notice is to be displayed in the Supreme Court Registry in Brisbane; OR, in the case of an application for admission in Cairns, Rockhampton or Townsville, an ORIGINAL Notice is to be displayed in the relevant Registry AND a COPY is to be displayed in the Brisbane Registry;

4) a COPY of the Notice is to be provided to the Board.


	DOCUMENTS
	PROCEDURE

	All applicants MUST file in the Supreme Court Registry and serve, on the Board, an Originating Application in the approved form

The Form to be used is:

· Form 1

· Fees (section 42 of the 2007 Act, Rule 13(3)(b) 2004 Rules, and 2007 Regulation)

· $55 to ‘Supreme Court Registry’
	IMPORTANT NOTES:
1) an ORIGINAL Form 1 must be filed in the Supreme Court Registry in Brisbane, OR, in the case of an application for admission in Cairns, Rockhampton or Townsville, in the relevant Registry (you will be required to pay, to the relevant Registry, a fee of $55 as per the 2007 Regulation (cash or cheque ONLY - made payable to the 'Supreme Court Registry'));

2) the Form 1 must have your FULL NAME;

3) a STAMPED COPY of the Form 1 must be served on the Board.

	All applicants MUST provide, to the Board, an ORIGINAL Statement of Eligibility & Suitability

The Form to be used is:

· Form 7
** FULL AND FRANK disclosure, with ORIGINAL documentation, is required **

** ALL SUITABILITY MATTERS PURSUANT TO SECTION 9 OF 2007 ACT ARE TO BE ADDRESSED **
	IMPORTANT NOTES:
1) the Form 7 must have your FULL NAME (as well as all other names which you use or have used);

2) you MUST read section 9 of the 2007 Act in respect of what constitutes a ‘suitability matter’;

3) Suitability matters involving a ‘conviction’ include where a finding of guilt has been made, OR a guilty plea has been accepted IRRESPECTIVE OF WHETHER A CONVICTION HAS BEEN RECORDED (section 11 2007 Act);
4) Suitability matters ALSO include, but are not limited to, traffic offences (except parking tickets), academic misconduct, drink driving, careless driving, Centrelink overpayment, etc.  All suitability matters are to be listed individually, with a brief description of any traffic offences and detailed description for all other suitability matters;
5) if you submit a traffic history, you are required to PERUSE the history and obtain Court orders in respect of ALL matters for which sections 9 and 11 of the 2007 Act may apply, and/or evidence of finalisation of payments under SPER (where applicable);

6) ALL ORIGINAL documents relating to matters of suitability MUST be provided WITH the Form 7, e.g. Court orders, traffic histories, bench charge sheets, a letter from the relevant University lecturer where academic misconduct is disclosed, finalisation of SPER payments (where applicable), a Criminal History (NOT a Police Certificate), etc;

7) all section 9 suitability matters are to be addressed separately; 
8) ALL ORIGINAL documents relating to change of name MUST be provided WITH the Form 7;
9) a description of the CIRCUMSTANCES surrounding all suitability matters disclosed in required.


	DOCUMENTS
	PROCEDURE

	ALL applicants MUST submit, to the Board, an ORIGINAL separate Response Statement from the Principal of the firm and Statements from their Supervisors
The Forms to be used are:

· Form 6 – Response Statement (Principal);

· Form 4 – Supervisor’s Statement
**NOTE: point (2) in the second column of this table **
	IMPORTANT NOTES:

1) Principals MUST state they are aware of any suitability matters disclosed by you (in your Form 7), and that, irrespective, they consider you fit and proper for admission;
2) A COPY of your Principal’s Statement MUST be filed as an annexure to your affidavit of compliance under Rule 13(2)(b) – therefore please retain a copy of your response statement prior to submitting it to the Board

	ALL applicants MUST provide, to the Board:

· an ORIGINAL Certificate of Registrar of an academic institution, i.e. an ACADEMIC TRANSCRIPT; AND
· a COPY of an LL.B/JD Certificate or its equivalent; AND
· an ORIGINAL Certificate evidencing completion of approved 90 hours programmed training; AND

· if applicable, an ORIGINAL Certificate evidencing completion of approved supplementary training
	IMPORTANT NOTES:

1) all documents MUST be a current ORIGINAL (bring copies of the documents to the Board where they will be sighted by the Board staff against the original (which will be returned));

2) certified copies of documents (by a JP, University, etc) are NOT ACCEPTABLE;

3) you must provide a COPY of your LL.B/JD or its equivalent;

4) if you have not yet graduated, an ORIGINAL letter from the relevant University advising you have completed the academic requirements and will be graduating at a future ceremony IS REQUIRED;

5) if you have completed your academic study interstate, you need to provide a letter from the admitting authority in the relevant State indicating you have completed ‘corresponding academic qualifications’ making you eligible for admission in that State.

	All applicants MUST provide, to the Board, ORIGINALS of three Certificates of Suitability

The Form to be used is:

· Form 8
	IMPORTANT NOTES:

1) your Form 8 Certificates of Suitability MUST be from three (3) persons who are not near relatives, but who have personally known you for at least 2 years;

2) if possible, one (1) Certificate should be from either:
· a Registrar or similar officer of an academic or practical legal training institution attended by you; OR
· a local Legal Practitioner; OR
· a Justice of the Peace, or Commissioner for Declarations;

3) all persons signing Certificates of Suitability MUST state they are aware of any suitability matters disclosed by you (in your Form 7), and that, irrespective, they consider you fit and proper for admission.


	DOCUMENTS
	PROCEDURE

	All applicants MUST file in the Supreme Court Registry and serve, on the Board, an Affidavit of Compliance

The Form to be used by ALL applicants is a:

· UCPR Form 46 Affidavit;

· UCPR Form 47 Certificate of Exhibit;

· ALL COURT documents MUST be headed with a Supreme Court (Admission) Rules 2004 Form 1 Header
*** FULL AND FRANK disclosure along with ANNEXURES of documentation is required in the affidavit of compliance.  ALL suitability matters referred to in s9 of the Act are to be addressed. ***
· Fees (2004 Rule 13(3)(b) and 2007 Regulation)

· $490 to ‘Legal Practitioners Admissions Board’

** When filing your affidavit, you will be required to provide the Supreme Court Registry with your movers’ details, i.e. their full name, whether they are a QC/SC/Barrister/Solicitor, and their date of admission **
	IMPORTANT NOTES:

1) an ORIGINAL affidavit of compliance MUST be filed in the Registry where the application is being made, i.e. Brisbane, Cairns, Rockhampton, or Townsville;
2) a COPY of the affidavit is to be served on the Board.  (You will be required to pay to the Legal Practitioners Admissions Board the fee of $490 as per the 2007 Regulation (cash, cheque or money order ONLY - made payable to the 'Legal Practitioners Admissions Board’);

3) a COPY of your Form 6 separate Response Statement from the Principal of the firm is to be exhibited to your affidavit;
4) ALL matters of eligibility and suitability pursuant to ss31 and 9 of the 2007 Act are to be addressed in the affidavit (a brief description of the circumstances surrounding each suitability matter disclosed must be included) as well as all matters relating to compliance with the admission rules in particular Rules 11, 12 and 13;
5) COPIES of ALL documentation relating to suitability matters, i.e. Court orders, bench charge sheets, traffic histories, a letter from the relevant University lecturer where academic misconduct is disclosed, finalisation of SPER payments (where applicable), a Criminal History (NOT a Police Certificate), etc are to be exhibited;

6) COPIES of your advertisements, displaying the publication dates, MUST be exhibited to the affidavit;
7) it is RECOMMENDED, but not necessary, that you exhibit a COPY of your academic transcript to the affidavit;
8) at least ATTACH the following exhibits:
*** Form 6 separate Response Statement
*** Documents relating to Suitability matters
*** Certificates of approved 90 hours programmed 
training and, if applicable, supplementary training

*** Advertisements.


2 days prior to admission date 

(section 39 2007 Act, and 2004 Rules 15(1) and (2))

	DOCUMENTS
	PROCEDURE

	The Board will issue its Certificate of recommendation pursuant to section 39 of the 2007 Act and Rule 15 of the 2004 Rules
**The Board’s staff are not aware of the admission session times until they are released on the LAW LIST**
	IMPORTANT NOTES:

1) the Board’s staff will file the original Certificate in the Brisbane Supreme Court Registry.  A copy will be available to collect from the Board’s office;

2) for admissions outside Brisbane, i.e. in Rockhampton, Townsville, or Cairns, the Board will file your Certificate by facsimile at the relevant Registry;

3) you MUST check the LAW LIST (on the internet at www.courts.qld.gov.au, a few days prior to your admission, or in the Public Notices section of the Courier Mail, on the day of your admission) for the TIME when your application will be heard (for regional admissions, ceremonies are usually held on Chambers days which should be checked at the relevant Registry).


Not more than 28 days but AT LEAST 14 days prior to admission:

· Advertised your Notice of Intention to Apply in


 FORMCHECKBOX 
 Courier Mail AND


 FORMCHECKBOX 
 Queensland Law Reporter AND


 FORMCHECKBOX 
 A newspaper circulated within your jurisdiction if applying outside Brisbane ie, Rockhampton, Cairns, Townsville.
At least 21 days prior to admission:

· Form 9

 FORMCHECKBOX 
 Displayed (original) in the Brisbane Supreme Court Registry OR

 FORMCHECKBOX 
 Displayed (original) in the Regional Supreme Court Registry if applying outside Brisbane AND

 FORMCHECKBOX 
 Submitted a (copy) Notice of Intention to Apply to the Board

· Form 1 - Originating Application

 FORMCHECKBOX 
 Filed (original) in the Supreme Court Registry


 FORMCHECKBOX 
 Served (copy) on the Board

 FORMCHECKBOX 
 Payment of $55 to the ‘Supreme Court Registry’ (cash or cheque only)

 FORMCHECKBOX 
 Form 7 – (original) Statement of Eligibility & Suitability to the Board

 FORMCHECKBOX 
 Form 6 – (original) Response Statement to the Board
 FORMCHECKBOX 
 Form 4 – (original) Supervisor’s Statement from each Supervisor to the Board
 FORMCHECKBOX 
 Copy Academic Transcript – (copy) to the Board (bring original to be sighted by the Board)
 FORMCHECKBOX 
 Copy of LLB/JD – (copy) to the Board
 FORMCHECKBOX 
 Certificate of 90 hours approved programmed training - (copy) to the Board (bring original to be sighted by the Board)
 FORMCHECKBOX 
 If applicable, Original Certificate of approved supplementary training – to the Board

 FORMCHECKBOX 
 Form 8 (x3) – (original) Certificates of Suitability to the Board
 FORMCHECKBOX 
 Original supporting disclosure documents to the Board
At least 12 days clear:

· Affidavit of Compliance


 FORMCHECKBOX 
 Filed (original) in the Supreme Court Registry


 FORMCHECKBOX 
 Duplicate (copy) served on the Board

 FORMCHECKBOX 
 Copy retained for your own records
 FORMCHECKBOX 
 
Payment of $490 to the ‘Legal Practitioners Admissions Board’

(cash, cheque or money order only – correct change would be appreciated)

2 days prior to admission:

· Certificate of recommendation

 FORMCHECKBOX 
 Collect (copy) from the Legal Practitioners Admissions Board
***NOTE:  RETAIN COPIES OF ALL DOCUMENTS FOR YOUR RECORDS***
SUPREME COURT OF QUEENSLAND
	
	
	REGISTRY:
	

	
	
	Number:
	


IN THE MATTER of the Legal Profession Act 2007 (Qld) and the Supreme Court (Admission) Rules 2004.
and

	IN THE MATTER of an Application by
	

	
	(Insert full name of applicant)

	for Admission to the legal profession under the said Act and Rules.


ORIGINATING APPLICATION FOR ADMISSION TO THE LEGAL PROFESSION

	TAKE NOTICE that the applicant is applying to the Court for the following orders.

	

	1. To be admitted to the legal profession pursuant to section 34 of the Legal Profession Act 2007 (Qld).

	

	

	This application will be heard by the Court at:

	

	

	Place:
	

	
	(Insert place, e.g. Brisbane/Cairns/Townsville/Rockhampton)

	On:
	

	
	(Insert date of hearing)

	Filed in:
	
	Registry on:
	

	
	(Insert place)
	(insert date)

	

	

	

	Registrar
	

	
	(Signed and sealed)


ORIGINATING APPLICATION
	Filed on behalf of:
	

	
	
(Insert full name of applicant)

	Address for service:
	

	Telephone number:
	
	Facsimile number:
	

	

	


On the hearing of the application, the applicant relies on the following affidavit/s:

	1. Affidavit of compliance of:
	

	
	(Insert full name of applicant to be sworn)

	and
	

	2.
Affidavit of:
	

	
	(Insert full name of other person/s to be sworn on whose affidavit the application relies)

	

	

	

	

	PARTICULARS OF THE APPLICANT

	

	Name:
	

	

	Applicant’s residential or business address:
	

	

	Applicants address for service:
	

	

	Telephone:
	

	Facsimile:
	

	Email address (if any):
	

	

	

	

	Signed:
	
	

	
	(Applicant)
	

	Dated:
	
	

	
	
	

	This application is to be served on:
	

	
	Legal Practitioners Admissions Board

	of:
	Ground Floor, Law Society House

179 Ann Street

BRISBANE  QLD  4000


FORM 9
Supreme Court (Admission) Rules 2004
[Rule 12]

NOTICE OF INTENTION TO APPLY FOR ADMISSION

TO THE LEGAL PROFESSION
	I,
	

	(Insert your full name as well as all other names which you use or have used)

	of
	

	(Insert your current residential address)

	and
	

	(Insert your current business address)

	being
	

	(Insert details of current  and former relevant employment status)*#

	

	intend to apply to the Supreme Court at:
	
	(Insert Brisbane, Rockhampton, Townsville or Cairns)

	on the
	
	day of
	
	20

	to be admitted to the legal profession under the Legal Profession Act 2007 (Qld).

	

	Any objection to my admission must state the objector’s name, contact details, and grounds for the objection in writing and be signed, dated and lodged with the Legal Practitioners Admissions Board, at GPO Box 1785, Brisbane QLD 4001, or by facsimile to (07) 3221 7193 not later than 4 p.m. on:

	
	day of
	
	20
	(Specify the date that is ten days before the intended admission date)


Dated this ................... day of .............................., 20....

..........................................................

Signature of applicant

* 
delete if inapplicable

#
Examples:

· Formerly articled to …(full name of lawyer) …of …(firm name)… and formerly articled to ……(name of lawyer)….of …(firm name)…, etc

· Formerly articled to …(name of lawyer)...of …(firm name)…. and supervised trainee at …(firm name)…., etc

· Formerly a supervised trainee at……(firm name)……, etc
· Formerly an Associate to His/Her Honour Justice/Judge… of the … Court, etc
· Formerly a student of the … (full name of practical legal training course) … at the … (name of university)…

FORM 7

Supreme Court (Admission) Rules 2004
[Rule 13(2)(j)]

STATEMENT OF ELIGIBILITY AND SUITABILITY
	To the Legal Practitioners Admissions Board:

	1.
	I,
	
	(Insert your full name)

	also known as
	
	(Insert all other names by which you are known including maiden/married names)

	(Photocopy of document evidencing change of name is attached if relevant)

	of
	
	(Insert your residential address)

	and
	
	(Insert your business address)

	being
	

	(Insert details of current and former relevant employment status)

	and born on
	
	(Insert date of birth)

	am applying to the Supreme Court of Queensland to be admitted to the legal profession under the Legal Profession Act 2007 (Qld).

	

	Please complete all applicable sections, e.g. if a ‘local’ applicant, complete sections 2A or 2B, and 3A, 3B, or 3C;

OR if an overseas graduate, complete sections 3A, 3B, or 3C, and 4 depending on your circumstances.

ALL applicants are required to complete sections 1 and 5.

	**References in this Form to a Rule is a reference to the relevant rule under the Supreme Court (Admission) Rules 2004**

	

	2A*.
Academic qualifications – Queensland (s30 Legal Profession Act 2007 and Rule 6)

	I have completed the following approved academic qualification under rule 6:

	
	(Specify the qualification)

	at
	
	(Specify name of Queensland university)

	(Certificate from academic institution and academic transcript is attached (Rule 13(2)(k)))

	OR

	2B*.
Academic qualifications – other Australian jurisdiction (s30 Legal Profession Act 2007)

	I have completed the following academic qualification:

	
	(Specify the qualification)

	at
	
	(Specify name of Interstate university)

	(Certificate from academic institution and academic transcript is attached (Rule 13(2)(k)))

	which would qualify me for admission

to the legal profession in:
	
	(Specify relevant jurisdiction)

	(Letter confirming academic qualification provides eligibility for admission in the relevant jurisdiction is attached)

	

	3A*.
Practical Legal Training course - Queensland (s30 Legal Profession Act 2007 and Rules 7 and 44)

	I have completed the following approved practical legal training under rules 7 or 44:

	
	(Specify name of training course)

	
	(Specify name of training provider)

	(Certificate from institution providing practical legal training is attached (Rule 13(2)(l)))

	

	OR

	

	3B*.
Practical Legal Training – Supervised Traineeship – Queensland (s30 Legal Profession Act 2007 and Rules
7A, 9B, 9E, 9K, 9M, 9O, 9P, 40, 41 and 42)

	(a)
	I was a trainee with:
	

	
	(Specify the name and address of law practice/office#)

	from:
	
	(Insert date)#
	to:
	
	(Insert date)#

	(Form 6 from principal/person in charge of law practice/office is attached (Rules 9K and 13(2)(b)))

	

	(b)
	The period of my traineeship calculated under rule 9E is:

	
	
	(Insert express in year(s) and months) 

	(Former articled clerks claiming credit for time served under articles of clerkship complete 3B(e))*.

	

	(c)
	During my traineeship, I completed 90 hours approved programmed training under rule 9O as follows:

	

	Skills, Practice, Values area
	Name of subject
	Training provider
	Hours

	Ethics and Professional Responsibility (compulsory)
	
	
	

	#Other
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	

	(List relevant skill, practice area, and/or value set out in attachment 2 to the rules, e.g. Lawyers Skills (Rule 13(2)(h)))

	(Photocopy of Certificate of satisfactory completion of approved programmed training is attached (Rules 9O & 13(2)(i)))

	

	(d)
	Through my traineeship (see Form 6) [and former articles of clerkship (see Form 5)]*, I have satisfied the skills, practice areas, and values as follows:

	

	
	Traineeship [and/former articles of clerkship]*

(include element numbers if partially satisfied through traineeship) 
	Approved Supplementary Training

(include element numbers if partially satisfied through traineeship)

	Skills
	
	

	Lawyers Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Problem Solving
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Work Management and Business Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Trust and Office Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Practice areas
	
	

	Civil Litigation Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Commercial and Corporate Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Property Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Administrative Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Criminal Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Family Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Consumer Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Employment and Industrial Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Planning and Environmental Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Wills and Estates Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Values
	
	

	Ethics and Professional Responsibility
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	(Form 4 and Photocopy of Certificate of satisfactory completion of approved supplementary training is attached (Rules 9M, 13(2)(c), (e) and (f)))

	

	(e)*
	To be completed ONLY by articled clerks requesting credit for time served

	I served#:
	
	(Insert name of former master/s)

	under 2/5* year articles of clerkship at:
	

	

	(Specify name and address law practice/office#)

	from:
	
	(Insert date)
	until:
	
	(Insert date)

	continuously/with the following interruptions*
	
	(Insert dates)

	(Form 5 from Former Master is attached (Rules 42 and 13(2)(d)))

	

	Prior to registering as a supervised trainee, I *completed/substantially completed approved academic qualifications 

	OR corresponding academic qualifications mentioned in 2A or 2B above on:
	
	(Insert date)

	(See Courts’ internet website for the Board’s decision about when academic qualifications are ‘substantially completed’)

	

	OR

	

	3C*.
Practical Legal Training course – Other Australian jurisdiction (s30 Legal Profession Act 2007)

	I have completed the following practical legal training course:

	
	(Specify name of training course)

	
	(Specify name of interstate training provider)

	(Certificate from institution providing practical legal training is attached (Rule 13(2)(g) and (l)))

	

	which would qualify me for admission

to the legal profession in:
	
	(Specify relevant jurisdiction)

	(Letter confirming course provides eligibility for admission in the relevant jurisdiction is attached)

	

	4*.
	Overseas graduate OR overseas-registered foreign lawyer (s163 Legal Profession Act 2007 and Rules 8 and 9)

	I am
	 FORMCHECKBOX 

an overseas graduate (complete 4(b) only (and section 3A, 3B, or 3C, etc))
 FORMCHECKBOX 

an overseas-registered foreign lawyer under s. 163 of the Legal Profession Act 2007 and rule 9 (complete 4(a), 4(b) and 4(c))
(Tick one box only)

	

	4(a)
	I am admitted in the following foreign jurisdictions#:

	

	

	

	

	(List ALL foreign jurisdictions in which you are currently admitted to practice)

	(Certificate/s of Goodstanding from each foreign jurisdiction dated not more than 2 months from the date of my application is attached)

	(Certificate/s of Police History from each jurisdiction in which I have resided dated not more than 2 months from the date of my application is attached)

	

	I have the necessary statutory authorisation to engage in practice in the following jurisdictions:

	

	

	

	(List ALL foreign jurisdictions in which you currently have statutory authorisation to practice)

	4(b)
	I have completed the following foreign academic qualifications:

	
	(Specify the qualification)

	at
	
	(Specify name of foreign university)

	(Photocopy of certificate from foreign academic institution and foreign academic transcript is attached)

	which has been assessed by the following university in Queensland:

	
	(Insert name of Queensland university that performed assessment)

	(Photocopy of assessment of foreign academic qualifications is attached)

	such assessment being approved by the Board on:
	
	(Insert date)

	and I have completed supplementary academic qualifications at:

	
	(Insert name of university)

	(Photocopy of certificate from academic institution and academic transcript is attached)

	and I request the Board approve the aggregate academic qualifications as approved academic qualifications under rule 8(3).

	4(c)
	I request the Board take into consideration the nature and length of my foreign practical legal training and legal practice, and my work for a legal practice in Australia detailed as follows#:

	

	

	

	(List all relevant training and experience gained in a foreign jurisdiction, and experience in Australia attaching a further schedule if required#)

	and I request the Board approve the aggregate practical legal training, based on my previous training and experience, as approved practical legal training under rule 9(3).

	


	5.
Suitability (s31 Legal Profession Act 2007)

	I certify that, to the best of my knowledge and having regard to the suitability matters under section 9 of the 

Legal Profession Act 2007, I am suitable for admission to the legal profession under the Act.

	

	In so certifying,

	*I am not aware of any matters

*I am aware of the following matters
	which may bear adversely on my suitability.

	(insert details#)

	

	

	

	

	

	(Documentation supporting all matters is attached)

	

	

	 FORMCHECKBOX 

I consent to the Board making inquiries of, and exchanging information with, my law school/university as to whether any matter in respect of alleged academic misconduct relates to me.


I certify that, to the best of my knowledge, the information in this statement is correct.

Dated this ................... day of .............................., 20....

..........................................................

Applicant

* delete if inapplicable

# add rows or attach a schedule if there has been more than one traineeship or service to more than one master   

FORM 6

Supreme Court (Admission) Rules 2004
[Rules 9K and 13(2)(b)]

RESPONSE STATEMENT

	To the Legal Practitioners Admissions Board:

	1.
	
	(Insert name of trainee)

	of
	
	(Insert address of trainee)

	was a trainee with:
	

	

	(Specify the name and address of the law practice/office)

	from:
	
	(Insert date)
	to:
	
	(Insert dates)

	

	2.
	During his/her traineeship, the trainee satisfied the skills, practice areas, and values indicated in

	the following table according to the performance criteria outlined in appendix B to the Law Admissions Consultative Committee Report, as set out in attachment 2 to the Supreme Court (Admission) Rules 2004:

	

	Please complete each line
	Fully satisfied*
	Not satisfied*
	Partially satisfied*

(insert the element numbers satisfied)

	Skills

	Lawyers Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Problem Solving
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Work Management and Business Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Trust and Office Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Practice areas

	Civil Litigation Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Commercial and Corporate Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Property Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Administrative Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Criminal Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Family Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Consumer Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Employment and Industrial Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Planning and Environmental Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Wills and Estates Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Values

	Ethics and Professional Responsibility
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


*as supported by supervisor’s statements under rule 9M

	3.
	I certify that, to the best of my knowledge and having regard to the suitability matters under section 9

	of the Legal Profession Act 2007, the trainee is suitable for admission to the legal profession under the Act.

	

	In so certifying,

	*I am not aware of any matters

*I am aware of the following matters
	which may bear adversely on the trainee’s suitability.

	(insert details)

	

	

	*If unable to certify above, state below all matters which may bear adversely on the trainee’s suitability:

	

	

	

	

	I certify that, to the best of my knowledge, the information in this statement is correct.

	


Dated this ................... day of .............................., 20....

.............................................................................
Principal/Person in charge of law practice/office

...............................................................................

Print name

* delete if inapplicable

FORM 4

Supreme Court (Admission) Rules 2004
[Rules 9M and 13(2)(c)]

SUPERVISOR’S STATEMENT

	To the Legal Practitioners Admissions Board:

	1.
	I,
	
	am eligible to be a supervisor under rule 9C.

	(Insert supervisor’s name)

	

	2.
	I have been engaged in legal practice principally in Queensland as a (Tick all those applicable):

	(Note:  Lawyers who would otherwise be eligible to supervise a trainee but have not engaged in legal practice within the previous 5 years must, after resuming legal practice and prior to supervising a trainee, engage in legal practice for 1 year.)

	

	 FORMCHECKBOX 

solicitor or in the manner of a solicitor


and/or
	for
	
	years
	(Insert number of years)

	 FORMCHECKBOX 

barrister or in the manner of a barrister


and/or
	for
	
	years
	(Insert number of years)

	 FORMCHECKBOX 

legal practitioner or government legal officer in the manner of a solicitor
	for
	
	years
	(Insert number of years)

	

	3.
	*Under rule 9D, I am not subject to disqualification as, although (Indicate as applicable)

	*Indicate ONLY if applicable

	 FORMCHECKBOX 

my name has been removed from a local or interstate roll, at my own request, I have been 
	(Specify jurisdiction)

	subsequently re-admitted to the legal profession in:
	
	

	 FORMCHECKBOX 

my name was removed from the local roll, it was only because I requested my name be removed from the Roll of *Barristers/Solicitors in order for my name to be added to the Roll of *Barristers/Solicitors.

	*OR

	 FORMCHECKBOX 

I have been the subject of an order under section 456(2)(a), (b), or (c) of the Legal Profession Act 2007 or a corresponding order under a corresponding law,

	 FORMCHECKBOX 

I have been the subject of an order under section 133 or section 158 of the Legal Profession Act 2007 or a corresponding order or a corresponding law,

	**AND

	 FORMCHECKBOX 

I have been lawfully engaged in legal practice for at least 3 years since ceasing legal practice because of the *order/removal

	

	4.
	I was the supervisor of:
	
	(Insert name of trainee)

	under a traineeship at:
	

	
(Specify the name and address law practice/office)

	from:
	
	(Insert date)
	to:
	
	(Insert date)

	


	5.
	Under my supervision, the trainee satisfied the skills, practice areas, and values indicated in the following

	table according to the performance criteria outlined in appendix B to the Law Admissions Consultative Committee Report, as set out in attachment 2 to the Supreme Court (Admission) Rules 2004:

	(ALL lines are to be completed by the supervisor.)
	Fully satisfied
	Not satisfied
	Partially satisfied

(Insert the element numbers satisfied)

	Skills

	Lawyers Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Problem Solving
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Work Management and Business Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Trust and Office Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Practice areas

	Civil Litigation Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Commercial and Corporate Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Property Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Administrative Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Criminal Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Family Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Consumer Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Employment and Industrial Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Planning and Environmental Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Wills and Estates Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Values

	Ethics and Professional Responsibility
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Dated this ................... day of .............................., 20....

..........................................................

Supervisor
* delete if inapplicable

** MUST indicate if disqualified under Rule 9D

# please attached detail by adding rows or attaching a schedule if necessary

FORM 8
Supreme Court (Admission) Rules 2004
[Rule 13(2)(m)]

CERTIFICATE OF SUITABILITY
	To the Legal Practitioners Admissions Board:

	I,
	

	(Insert full name of referee and occupation)

	of:
	

	(Insert address of referee)

	not a being a near relative of
	
	(Insert name of the applicant)

	certify that I have personally known him/her for
	
	(Insert period being at least 2 years)

	

	

	I certify that, to the best of my knowledge having regard to the suitability matters under section 9 of the Legal Profession Act 2007, the applicant is suitable for admission to the legal profession under the Act.

	

	In so certifying,

	*I am not aware of any matters

*I am aware of the following matters
	which may bear adversely on the applicant’s suitability.

	(insert details)

	

	

	*If unable to certify above, state below all matters which may bear adversely on the applicant’s suitability:

	

	

	

	I certify that, to the best of my knowledge, the information in this certificate is correct.

	


Dated this ..................... day of .........................., 20.....

..............................................................

Signature of Referee

* delete if inapplicable
