
Legal Practitioners Admissions Board

INFORMATION KIT
to register a
SUPERVISED TRAINEESHIP
· Relevant legislation:- Legal Profession Act 2007 (Qld) (‘2007 Act’), Supreme Court (Admission) Rules 2007 (‘2007 Rules’) (Subordinate legislation / Reprint 3), and Legal Profession Regulation 2007 (‘2007 Regulation’) www.legislation.qld.gov.au/OQPChome.htm
· ** RETAIN COPIES OF ALL DOCUMENTS FOR YOUR RECORDS **
· Application is made under section 30 of the 2007 Act and the provisions of the supervised traineeship scheme under Part 7A and Part 2A of the 2004 Rules
Obligations to comply with the Rules fall on the Principal of a law practice or person in charge of a particular office
SUPERVISED TRAINEESHIP REQUIREMENTS:

1)
The law practice or office MUST have in place a traineeship plan at the commencement of the traineeship setting out how, over the traineeship period, the supervised workplace experience is to be given;

2)
Traineeship plans incorporate a trainee register which MUST be kept and maintained by the law practice or office;

3)
Trainees are encouraged to maintain a diary throughout the traineeship period to record completion of competency standards;

4)
Traineeship plans and diaries are available on the Law Society website at www.qls.com.au;

5)
All trainees MUST complete 90 hours of approved programmed training including Ethics and Professional Responsibility at a practical legal training level;
6)
All trainees are required to complete the following:



4 Skills areas




Lawyers Skills




Problem Solving




Workplace Management and Business Skills




Trust and Office Accounting



1 Values area




Ethics and Professional Responsibility



5 Practice areas




Civil Litigation Practice




Commercial and Corporate Practice




Property Law Practice



One of:




Administrative Law Practice




Criminal Law Practice




Family Law Practice


AND One of:


Consumer Law Practice



Employment and Industrial Relations Practice



Planning and Environmental Law Practice



Wills and Estates Practice

7) If a law practice or office is unable to provide all skills values or practice areas, the trainee is able to complete the relevant area either:

· on secondment with another Queensland firm or office, OR
· with a practical legal training provider as approved ‘supplementary’ practical legal training, OR
· with a practical legal training provider as ‘supplementary training’ which is then included as part of the ‘balance’ of the 90 hours approved programmed training
	DOCUMENTS
	PROCEDURE

	The Principal of the law practice or Person in charge of a particular office MUST give the Board Notice in the approved Form of each traineeship under which a trainee is doing supervised workplace experience in the law practice or office:

The Form to be used is:

· Form 2
	IMPORTANT NOTES:

1) the Form 2 MUST have the trainee’s FULL NAME and address as well as the address of the practice or office where the supervised traineeship is being undertaken;

2) the Form MUST also state when the trainee completed approved or corresponding academic qualifications;

3) the firm/office must have in place, at the commencement of the traineeship, a written plan setting out how, over the traineeship period, the supervised workplace experience under the traineeship is to be given;

4) Principals or persons in charge MUST state they are aware of any suitability matters disclosed by the trainee, and that, irrespective, they consider the trainee fit and proper for admission.


Suitability Matters:

1) Peruse section 9 of the 2007 Act in respect of what constitutes a ‘suitability matter’;

2) Suitability matters involving a ‘conviction’ include where a finding of guilt has been made, OR a guilty plea has been accepted IRRESPECTIVE OF WHETHER A CONVICTION HAS BEEN RECORDED (section 11 2007 Act);
3) Suitability matters ALSO include, but are not limited to, traffic offences (except parking tickets), academic misconduct, drink driving, careless driving, Centrelink overpayment, etc.

4) All suitability matters are to be listed individually, with a brief description of any traffic offences and detailed descriptions for all other suitability matters;

5) A brief description of the CIRCUMSTANCES surrounding all suitability matters disclosed in required.
6) If a traffic history is submitted, it is necessary to PERUSE the history and obtain any Court orders in respect of matters for which sections 9 and 11 of the 2007 Act may apply, and/or evidence of finalisation of payments under SPER (where applicable);

7) ALL ORIGINAL documents relating to matters of suitability MUST be provided WITH the Form 2, e.g. Court orders, traffic histories, bench charge sheets, a letter from the relevant University lecturer where academic misconduct is disclosed, finalisation of SPER payments (where applicable), a Criminal History (NOT a Police Certificate), etc;

8) Original documents relating to change of name should also be provided with the Form 2.
NOTE: this is merely a brief OVERVIEW.  ALL PRINCIPALS or PERSONS IN CHARGE are to refer to the Legal Profession Act 2007 (Qld), the Supreme Court (Admission) Rules 2004, (Subordinate legislation / Reprint 3), and Legal Profession Regulation 2007 which are ALL available on the Internet at www.legislation.qld.gov.au/OQPChome.htm
The Legal Practitioners Admissions Board accepts no responsibility for misinterpretation of this kit and advises ALL principals or persons in charge follow the requirements of the supervised traineeship scheme outlined in the Supreme Court (Admission) Rules 2004.

Within ONE (1) MONTH of commencing a supervised traineeship:
At Commencement of Traineeship
 FORMCHECKBOX 
 Form 2 Notice of Traineeship - to the Board
 FORMCHECKBOX 
 Copy of Official Academic Transcript – to the Board

 FORMCHECKBOX 
 Original supporting disclosure documents - to the Board
 FORMCHECKBOX 
 Payment of $49.00 to the ‘Legal Practitioners Admissions Board’

(cash, cheque or money order only – correct change would be appreciated)

During Traineeship:
 FORMCHECKBOX 
 Rotate through relevant skills practice and values areas – either within firm/office, on secondment, or through a practical legal training provider
 FORMCHECKBOX 
 Enrol in Ethics and Professional Responsibility (compulsory part of 90 hours approved programmed training) with an approved practical legal training provider
 FORMCHECKBOX 
 Complete any supplementary training required
 FORMCHECKBOX 
 Collect all Form 4 Supervisor Statements

 FORMCHECKBOX 
 Maintain diary or record completion of competency standards
In preparation for Admission, collect:

 FORMCHECKBOX 
 Form 6 Principal or person in charge’s response statement
 FORMCHECKBOX 
 Form 4 Supervisor statements
 FORMCHECKBOX 
 Certificate of completion of 90 hours approved programmed training including Ethics and Professional Responsibility
 FORMCHECKBOX 
 Certificate of completion of supplementary training where applicable
FORM 2

Supreme Court (Admission) Rules 2004
[Rule 9B and 9I]

NOTICE OF TRAINEESHIP
	To the Legal Practitioners Admissions Board:

	1.
	
	(Insert full name and address of trainee)

	Contact Phone Number
	

	started as a trainee with:
	

	

	(Specify the name and address law practice/office)

	on:
	
	(insert date)

	

	2.
	The trainee completed
 approved academic qualifications or corresponding academic 

	qualifications on
	
	(Insert date)
	at:

	

	(Specify name of university)

	(Photocopy of academic record is attached)

	

	3.
	This law practice/office has a written plan setting out how, over the traineeship period, the supervised workplace experience under the traineeship is to be given.

	

	4.
	I certify that, to the best of my knowledge and having regard to the suitability matters under section 9 of the Legal Profession Act 2007, the trainee is suitable for admission to the legal profession.

	

	In so certifying,

	*I am not aware of any matters

*I am aware of the following matters
	which may bear adversely on the trainee’s suitability.

	(Insert details)

	

	

	*If unable to certify above, state below all matters which may bear adversely on the trainee’s suitability:

	


Dated this ................... day of .............................., 20....

..........................................................
Principal/Person in Charge of Office
...............................................................................

Print name
* delete if inapplicable

FORM 6

Supreme Court (Admission) Rules 2007
[Rule 9K and 13(2)(b)]

RESPONSE STATEMENT
	To the Legal Practitioners Admissions Board:

	1. 
	
	(Insert name of trainee)

	of
	
	(Insert address of trainee)

	was a trainee with:
	

	

	(Specify the name and address of the law practice/office)

	from:
	
	(Insert date)
	to:
	
	(Insert date)

	

	2.
	During his/her traineeship, the trainee satisfied the skills, practice areas, and values indicated in

	the following table according to the performance criteria outlined in appendix B to the Law Admissions Consultative Committee Report, as set out in attachment 2 to the Supreme Court (Admission) Rules 2004:

	

	Please complete each line
	Fully satisfied*
	Not satisfied*
	Partially satisfied*

(insert the element numbers satisfied)

	Skills

	Lawyers Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Problem Solving
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Work Management and Business Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Trust and Office Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Practice areas

	Civil Litigation Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Commercial and Corporate Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Property Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Administrative Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Criminal Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Family Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Consumer Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Employment and Industrial Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Planning and Environmental Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Wills and Estates Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Values

	Ethics and Professional Responsibility
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


*as supported by supervisor’s statements under rule 9M
	3.
	I certify that, to the best of my knowledge and having regard to the suitability matters under section 9

	of the Legal Profession Act 2007, the trainee is suitable for admission to the legal profession under the Act.

	

	In so certifying,

	*I am not aware of any matters

*I am aware of the following matters
	which may bear adversely on the trainee’s suitability.

	(insert details)

	

	

	*If unable to certify above, state below all matters which may bear adversely on the trainee’s suitability:

	

	

	

	

	I certify that, to the best of my knowledge, the information in this statement is correct.

	


Dated this ................... day of .............................., 20....

.............................................................................
Principal/Person in charge of law practice/office

* delete if inapplicable

FORM 4

Supreme Court (Admission) Rules 2004
[Rule 9M and 1392)(c)]
SUPERVISOR’S STATEMENT

	To the Legal Practitioners Admissions Board:

	1.
	I,
	
	am eligible to be a supervisor under rule 9C.

	(Insert supervisor’s name)

	

	2.
	I have been engaged in legal practice principally in Queensland as a (Tick all those applicable):

	(Note:  Lawyers who would otherwise be eligible to supervise a trainee but have not engaged in legal practice within the previous 5 years must, after resuming legal practice and prior to supervising a trainee, engage in legal practice for 1 year.)

	

	 FORMCHECKBOX 

solicitor or in the manner of a solicitor


and/or
	for
	
	years
	(Insert number of years)

	 FORMCHECKBOX 

barrister or in the manner of a barrister


and/or
	for
	
	years
	(Insert number of years)

	 FORMCHECKBOX 

legal practitioner or government legal officer in the manner of a solicitor
	for
	
	years
	(Insert number of years)

	

	3.
	*Under rule 9D, I am not subject to disqualification as, although (Indicate as applicable)

	*Indicate ONLY if applicable

	 FORMCHECKBOX 

my name has been removed from a local or interstate roll, at my own request, I have been 
	(Specify jurisdiction)

	subsequently re-admitted to the legal profession in:
	
	

	 FORMCHECKBOX 

my name was removed from the local roll, it was only because I requested my name be removed from the Roll of *Barristers/Solicitors in order for my name to be added to the Roll of *Barristers/Solicitors.

	*OR

	 FORMCHECKBOX 

I have been the subject of an order under section 456(2)(a), (b), or (c) of the Legal Profession Act 2007 or a corresponding order under a corresponding law,

	 FORMCHECKBOX 

I have been the subject of an order under section 133 or section 158 of the Legal Profession Act 2007 or a corresponding order or a corresponding law,

	**AND

	 FORMCHECKBOX 

I have been lawfully engaged in legal practice for at least 3 years since ceasing legal practice because of the *order/removal

	

	4.
	I was the supervisor of:
	
	(Insert name of trainee)

	under a traineeship at:
	

	
(Specify the name and address law practice/office)

	from:
	
	(Insert date)
	to:
	
	(Insert date)

	


	5.
	Under my supervision, the trainee satisfied the skills, practice areas, and values indicated in the following

	table according to the performance criteria outlined in appendix B to the Law Admissions Consultative Committee Report, as set out in attachment 2 to the Supreme Court (Admission) Rules 2004:

	(ALL lines are to be completed by the supervisor.)
	Fully satisfied
	Not satisfied
	Partially satisfied

(Insert the element numbers satisfied)

	Skills

	Lawyers Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Problem Solving
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Work Management and Business Skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Trust and Office Accounting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Practice areas

	Civil Litigation Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Commercial and Corporate Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Property Law
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Administrative Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Criminal Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Family Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Consumer Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Employment and Industrial Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Planning and Environmental Law Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Wills and Estates Practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Values

	Ethics and Professional Responsibility
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Dated this ................... day of .............................., 20....

..........................................................

Supervisor
* delete if inapplicable

** MUST indicate if disqualified under Rule 9D

# please attached detail by adding rows or attaching a schedule if necessary

� or, for a former articled clerk switching to a traineeship , has substantially completed





