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Processing an EFT transaction: 
 using a computerised trust accounting system  
 for a PEXA direct debit 

 
 
Set out below are steps to prepare and process an EFT payment from the trust account, 
as a result of a PEXA direct debit, for a law practice that utilises a computerised trust 
accounting system.   
 
 
1. Check the trust ledger balance for the matter from where funds are to be utilised 

for the PEXA transaction to ensure there are enough cleared funds held in the 
matter for the payment.  Also, ensure that the funds are held for the purpose for 
which the payment will be made. 
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2. Authorise the trust funds to come out of the trust account within the PEXA 
electronic workspace. 

 
 
3. After settlement, print the Settlement Completion Record which is automatically 

generated in the PEXA electronic workspace. 
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4. Print the Trust Account Authorisation Record from the PEXA electronic 
workspace. This document records the Signer’s approval for PEXA to instruct 
the ADI to debit the amount of funds specified in the Source Financial Line Item 
from the law practice’s trust account into their ADI’s nominated internal account 
(ADI PEXA Clearing Account).  

 
The Trust Authorisation record is the EFT written record required to be 
maintained by the law practice in compliance with section 38(3) of the Legal 
Profession Regulation 2017. 

 
The BSB and account number to be entered into the trust records is that of the 
PEXA clearing account.  These details can be found on the Trust Account 
Authorisation Record as per below. 
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5. Record the PEXA transaction into the computerised trust accounting system, 
including the PEXA transaction number as the payment/transaction number, 
which will subsequently record the information in the trust account cash book 
and the trust ledger account for the matter in accordance with section 42 of the 
Legal Profession Regulation 2017.  

 
Alternatively, you could record a different EFT reference number, eg PEXA23 as 
the payment/transaction number, but then it would be best practice that the 
PEXA transaction number be noted in the Reason for payment field. 
 
 

 
 

 
 
6. Keep the Settlement Completion Record and the Trust Account Authorisation 

Record in the order in which the transactions were effected in compliance with 
section 38(6) of the Legal Profession Regulation 2017. 


